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OBLWNME NMONTOXXEHWNA

11 HacTtosiwee TlonoXeHne O 3alWiuTe MNEpPCOHaNbHbIX AaHHbIX pPaboTHMKOB
(HaumeHoBaHuWe opraHuzayun) (ganee no TekCTy - «[1oNOXeHMe») pa3paboTaHO B
cootBeTCTBMM C KOHCTUTYumen PP, depepanbHbiM 3aKOHOM OT 27.07.2006 r. Ne 152-$3 «O
NMepcoHanbHbIX  [aHHbIX», TpyaoBbIM  KofekcoM Poccuiickoil  ®Pepepaunu, ycTaBoMm
(HaumeHoBaHWe opraHm3aummn) (ganee no TeKCTy - «OpraHnsaunsa»),

12 Tlog «nepcoHanbHbIMW  AaHHbIMW» pabOTHUKA MOHMMaeTCAd WHpopmalums,
Heobxogumas OpraHusaumMM B CBA3WM C TPYAOBbIMU  OTHOLUEHMAMM W KacaroLlancs
KOHKPEeTHOro paboTHWKa, B TOM YuUC/ie ero:

(haMununs, Mmsa, 0TYeCTBO

rog, Mecsu, AaTa M MecTo POXKAEHUSA

agpec

cemeiHoe, coumnanbHoe, UMYLLECTBEHHOE MOOXEHUE

obpasoBaHue

npoeccus

L0X0o/4bl

Lpyras uHgpopmaums.

13 Tlop «paboTHUKOM» B [10MI0XKEHUM MOHMMAaeTCA NMLO, COCTOfALLEee B TPYAOBbIX
OTHOLWEHMAX ¢ OpraHn3aymei.

14. Tlof «AO/MKHOCTHbIMKM  nnuamu» B T10N0XKEHUU  MOHUMAKOTCA  PabOTHUKY,
cocTosiliMe B TPYAOBbIX OTHOWEHMAX ¢ OpraHu3auuen v UMeroLiMe MpaBo Ha MONy4YeHue,
06paboTKy, nepefayy B npouecce paboTbl NEPCOHabHbIX AaHHbIX (PYKOBOAALMIA COCTaB:
reHepanbHbI AMPEKTOP U ero 3aMecTUTeNn, PyKOBOAUTENN CTPYKTYPHbIX NOAPa3feneHunii n
nX 3amMecTuTenu; paboTHUKM oOTAena Kafgpos, Oyxrantepuu, oThena KOMMbHOTEPHbIX
TEXHONOTUIA, YNeHbl KOMUCCUM NO COLMaNbHOMY CTpaxoBaHuio). OB6A3aHHOCTb LO/MKHOCTHBIX
vy, cobnogatb  lMonoxeHue fo/mkHa 6ObITb  3akpenneHa B TPYZOBbIX  [0OroBopax,
3aKN0YaeMbIX C yKa3aHHbIMU MLaMU.

15 Tlog «TpeTbMMK nuuamu» B ION0OXKEHUU MOHUMAKOTCA Nobble nuua (paboTHUKN,
IOpUAMYECKME NNLA, AO/DKHOCTHbIE NNLA FOCYLAAapCTBEHHbLIX OPraHoB M OpraHoB MECTHOrO
camoynpaBfieHUsi,  NPaBOOXPaHUTENbHbIX  OPraHoB),  He  ABAAKOLIMECH  CTOPOHOW
WHAMBUAYANbHOrO TPYAOBOr0 [OroBopa, 3ak/atoueHHoro ¢ OpraHusauuein B fvue ee
pykoBoauTens (reHepanbHOro AUPEKTOPa) UK UHbIX YNOMHOMOYEHHbIX /IULL.

16. TlonoxeHuve ycTaHaBnMBaeT MOPAJOK 00paboOTKM  MepCOHaNbHbIX  [AaHHbIX

paﬁoTHVIKOB, nx npaea un 06513aHHOCTM B 06/1aCTW 3aLLUUThI NePCOHaNbHbIX AaHHbIX, MOPAAOK



nepefayn nepcoHanbHbIX fAaHHbIX B OpraHusaumm u 3a ee npegesibl, OTBETCTBEHHOCTb
[LOMKHOCTHbBIX AL, 33 HapyLleHne HopM o1oXeHus.

17. TMpwn nprveme Ha paboTy (40 3aK/MOYeHUs TPYA0BOro fOrosopa) paboTHUK LOKEH
OblTb O3HakomeH ¢ [llonoxeHuem nof pocnuce B Jlucte o3HakomneHwus (cm. lMpasuna
BHYTPEHHero TpyZLoBOro pacnopsijka, gencreytowe B OpraHusanmm).

O6paboTKa nepcoHanbHbIX AaHHbIX paboTHUKa - N0b6oe feicTeue (onepauus) wnu
COBOKYMHOCTb  felcTBuit  (onepauwuii), coBepLlaemMblX C  WUCMNONb30BaHWEM  CPeACTB
aBTomMartm3auum unm 6e3 MCnonb3oBaHWA TAKUX CPeLCTB C MepCOoHaNbHbIMU LAHHBIMW, BKIKOYas
cbop, 3anucb,cucTemMaTmnsaunto, HakonieHne, XpaHeHne, yTouHeHne (06GHOBNEHME, U3MEHEHME),
N3BMeYeHne, UCNOMb30BaHWe, nepefady (pacnpocTpaHeHue, MpefocTaBleHne,  A0CTyn),
obe3nnumBaHve, 6/M10KUPOBaHWE, YAaNieHVe, YHUUTOXEHUE MepCoHabHbIX AaHHbIX (M. 3 cT. 3
depnepanbHOro 3akoHa ot 27.07.2006 Ne152-93).

18 MpepnocTtaBneHne MNepcoHanbHbIX [aHHbIX - [EACTBMA, Hanpas/ieHHble Ha
pacKpbiTe MepCcoHaNbHbIX AaHHbIX PabOTHWKOB OMpefeneHHoOMY ULy WAN ONpefeneHHOMY

Kpyry nuy, (n. 6 ct. 3 ®efepanbHOro 3akoHa ot 27.07.2006 Nel52-d3).

2. COCTAB NEPCOHAJIbHbIX AAHHDbIX
K nepcoHanbHOW [oKyMeHTauun (CogepXkalieil nepcoHanbHble [AaHHbIE) OTHOCSTCS
LOKYMEHTbI, KOTOpble COAepXaT WHAMBWAYaNlbHble [AaHHble O KOHKPETHOM paboTHUKe U
NCNO/Mb3YTCA AO/MKHOCTHBIMY NULAMW MPU UCMONHEHUN CBOUX LO/MKHOCTHbLIX 0653aHHOCTEN.
K HUM OTHOCATCSH:
1) [OKYMEHTbI, NpeAbsBAseMble MPU TPyA0YCTPOMCTBE Ha paboTy B COOTBETCTBUM CO CT.

65 Tpyposoro Kogekca Pd:

MacrnopT WAN UHOW [OKYMEHT, Y0CTOBEPAIOLNIA NNYHOCTD;

TPyAOBas KHUXKQ,;

CTPaxoBO€ CBUAETENbCTBO FOCYAAPCTBEHHOIO MEHCMOHHOMO CTPaxoBaHUs;

OOKYMEHTblI BOMHCKOIO y4Y€Ta - AnA BOEHHO0053aHHbIX U 1L, NoAnexalimx MNPU3bIBY;

NOKYMEHT 06 06pa3oBaHWUK, KBaIU(pMKaALUMM WAN HaMUYMK CheyuanbHblX 3HAHUA - npu
NOCTYN/IEHUN Ha paboTy', TPebyLW Y cneymnanbHbIX 3HaHUIA UK crneunansHoW NOAroTOBKN),
- Hanpas/ieHue cny>x06bl 3aHATOCTHU
2) XapaKTepucTUKM;
3) pekoMeHfAaTenbHble MUCbMA;
4) cnpaBKu, NOATBepXAatoLve nepnoabl paboTel y paboTofaTteneli n pasmep 3apaboTHON
nnatbl;

5) HarpagHble JOKYMEHTbI;



6) NIMCTKN HETPYAO0CMOCOBHOCTY;

7) MeAWUMHCKMWE CnpaBKu;

8)  opraHuM3aUMOHHO-pacnopsauTeNibHble  LOKYMeHTbl  (MpuMKasbl,  pPacrnopsXeHus),
NOKanbHble HOPMATUBHbIE aKTbl, TMEPEeYHU, CMNUCKA U WHble BHYTPEHHUE [OKYMEHThI
OpraHusauum, cofepxxalline nepcoHasbHble AaHHble pabOTHUKOB (haMUNnIo, UMS, OTHYECTBO);

9) [OKYMeHTbl, MOATBepXJawuwue npeagnonaraeMble u  (PakTUYeCKU MNOJSyYEHHble
pabOTHUKOM [eHeXHble cpeAcTBa (MpuKasbl MO NMYHOMY COCTaBy O npueMe Ha paboTy, O
nepesofie Ha paboTy, O MOOLLPEHNMN, paCHETHbIE INCTKN);

10) WHble JOKYMEHTbI, COAepXKalle NepcoHaNbHble CBEEHUS 0 PabOTHUKAX.

3. OBA3AHHOCTW AOJ/I>XXHOCTHbLIX NnL

Mpyn  06paboTKe  NepcoHanbHbIX  AaHHbIX  paboTHWKa  (MOMYYEHUU,  XPAHEHWUW,
KOMOMHMPOBaHWMW, Mepejaye WA NHO60OM APYroM WCMOMAb30BaHUE MepCOoHaNbHbIX AaHHbIX
paboTHUKA), [O/MKHOCTHbIE /MLA, KOTOpble WMEKT K HUM A0CTYNn W WUCMNONb3YT npu
MCMONIHEHUW LO/MKHOCTHbLIX 00A3aHHOCTEN, AO/MKHbI cO60AaTh Chefytolue TpeboBaHUS:

1) o6paboTka  nNepcoHaNbHbIX  AaHHbIX  paboTHMKA  MOXeT  OCYLeCTBAATLCS
NCKNIOYNTENBHO B Lensax obecneyeHUs cOBNOLEHMA 3aKOHOB W UHbIX HOPMAaTMBHbIX MPaBOBbIX
aKTOB, COfeicTBMA pabOTHMKaM B TPYLOYCTPOWCTBE, OBYYEHUU W NPOABMXKEHUM MO Cyx6e,
obecneyeHus J/MYHON Ge3onacHOCTU pPabOTHWKOB, KOHTPONA KOAM4YeCTBa UM Ka4yecTsa
BbIMOMIHAEMOM paboTbl U 06ecneyeHnss COXPaHHOCTM MMYLLECTBA;

2) BCe nepcoHasbHble faHHble paboTHUKA CnefyeT nony4vatb Y Hero camoro.

Ecnu nepcoHanbHble faHHble pabOTHMKA BO3MOXHO NOMYUYNTb TOMLKO Y TPETbeil CTOPOHBI,
TO pabOTHMK A0/KeH ObITb YBeAOM/EH 00 3TOM 3apaHee (He no3gHee yeMm 3a 3 pabouymx LHA) U
OT Hero A0/KHO 6bITb NOJyYeHO MUCbMEHHOE cornacue.

[O/MKHOCTHbIE Nnua  LO/DKHbI - COOOWWUTL  paboTHUKY O Uensx, npegnonaraeMbix
MCTOYHMKAX M cnocobax nosyvyeHus nepcoHanbHbIX JaHHbIX, & TAKXe 0 XapakTepe noAnexalinx
MOMYYEHNIO MEePCOHaNbHbIX [aHHbIX W NOCNeACTBUMAX OTKasa paboTHMKA fAaTb MUCbMEHHOe
corfiacve Ha ux nonyyveHue;

4) [O/MHKHOCTHble fiMua He Bnpase nosyvatb W 06pabaTtbiBaTb MNepcoHanbHble AaHHble
paboTHMKA O ero NOANTUYECKUX, PESINTUO3HBIX N UHBIX YOEXKAEHUAX U YaCTHON XKU3HY;

5 [OMKHOCTHble NMLA He BMpaBe MonyyaTb M 06pabaTbiBaTb MepCOHaNbHble [aHHble
pabOTHMKa O ero 4ieHCTBe B O06LECTBEHHbIX 0ObEAVHEHUAX WM ero  MPOogCOO3HON
[eATeNIbHOCTU, 33 UCKIIOYEHUEM CllyvaeB, HeOBXO04UMbIX AN pelleHns Bonpoca 06 YBO/bHEHUN
pabOTHMKOB MO OCHOBAHWAM, MPefYCMOTPeHHbIM MyHKTamu 2, 3 1 5 yactu nepsoli ctaTbu 81

Tpyposoro kogekca Po;



6) npu NPUHATUW PeLLeHWiA, 3aTparnBalLWnX UHTepecbl paboTHUKA, LO/MKHOCTHbIE LA
He BMpaBe OCHOBbLIBATLCA HA MEPCOHANIbHLIX AaHHbIX PA60THMKA, NOMYYEHHbIX UCKNOYUTENLHO B

pesynbTtate nx aBTOMaTI/I3I/Ip0BaHHOVI O6p&60TKVI NN 3NEKTPOHHOIO NMony4vyeHnA.

4. TMPABA PABOTHUMKOB

PaboTHMKK, NpefoCcTaBUBLUME LO/MKHOCTHLIM NINLLAM NMepCOoHaNbHble faHHble, UMEIT NpaBso
Ha:

- CBOOOAHbLIV GecnnaTHbIA JOCTYN K CBOMM NEPCOHa/bHbIM AaHHbIM, BK/tO4Yas NpaBo Ha
noflyyeHne Konuii N60N 3anucu, cofepkallei nepcoHasbHble fAaHHble paboTHMKA, 3a
NCKNOYEHMEM CNyYaeB, NPefyCMOTPeHHbIX (efepasibHbIM 3aKOHOM;

- onpefenieHne CBOMX NpeLCcTaBUTeNeil ANs 3aWnTbl CBOUX NMepCOHANbHbLIX AaHHbIX;

- [OCTYNn K OTHOCAWMWMCA K HUM MeAWULMHCKUM [aHHbIM C MOMOLLbI0 MeAULMHCKOro
cneumanncTa no ux Bblbopy;

- TpeboBaHMe 00 WCK/OYEHWM WAN  WUCNPABNEHUN  HEBEPHbIX WM HEMOMHbIX
NMepcoHaNbHbIX [aHHbIX, a TakKXe [aHHbIX, 00paboTaHHbIX C HapyLlleHuem TpeboBaHWUi
[encTByOLLero 3akoHogaTenbcTea. MNpu 0TKase AO/MKHOCTHLIX NIUL UCKAKUYUTL UAN UCMPaBUTH
nepcoHanbHble faHHble PabOTHUKM MMEKT MpaBo MojaTh 3asBieHne LUPEKTOPY NNLEs O CBOEM
Hecornacum c COOTBETCTBYHOLWMM 060CHOBaHWEM TakKoro Hecornacus. lMepcoHanbHble AaHHble
OLEHOYHOr0 XapakTtepa (Cofepxalymecs, HanpuMep, B XapakTepucTnke, aTTeCTalMOHHOM NINCTE)
paboTHMKN UMET NpaBo AOMOSIHUTL 3aAB/IEHUEM, BbIpaXaloWMM €ero COOCTBEHHYIO TOUKY
3peHus;

- TpeboBaHMe 00 M3BELLEHUN BCEX /UL, KOTOPbIM paHee Obliv COOOLLEHbI HEBEpPHbIE UK
HenosiHble NepcoHasbHble AaHHble PabOTHMKOB, 060 BCEX MPOU3BEAEHHbIX B HUX UCKIHOUYEHUSAX,
NCNpaBNeHUAX UK JOMONHEHUSAX;

- 06)anoBaHue B cyf NOObIX HenpaBOMEPHbIX AeACTBUIA nnun 6e3gencTsms npyu 06paboTke
M 3aWmnTe UX NepCcoHaNbHbIX AaHHbIX.

PaboTHMKM UMEIT NpaBo NonyyaTb OT paboTofaTens:

- nepeyeHb 06pabaTbiBaEMbIX NEPCOHANbHbLIX AaHHbLIX U UCTOYHUK UX NONYYEHUS;

- CPOKM 06paboTKM NepcoHanbHbIX AaHHbLIX, B TOM YKC/IE CPOKU UX XPaHeHus;

-CBefleHMs 0 TOM, KaKue topuanveckme nocneicTsus 4na cyobekra nepcoHasbHbIX AaHHbIX
MOXeT NnoBJieyb 3a co60l 06paboTKa ero nepcoHanbHbIX LaHHbIX;

-CBEAieHNA 0 Muax, KOTOopble UMEKT LOCTYN K NEepCcoHasbHbIM AaHHbIM WM KOTOPbIM

MOXeT 6bITb NpefoCTaBNEH TaKOM AOCTYM.



5 MOPAQOK CBOPA U MEPEAAYUN MEPCOHAJIbHBIX OAHHbIX

51. Oo/MKHOCTHble fiMLa WMeT MpaBO MonyvyaTb TONIbKO Te MepCOHasibHble [aHHble
paboTHMKa, KOTOpble HEOBXOAUMbI ANS BbINOTHEHUS KOHKPETHbIX TPYA0BbIX PYHKLMIA.

[O/MKHOCTHbIE /NMuAa He BMpaBe 3anpawunBaTtb MHMOPMaLMIO O COCTOSHWUWU 340POBbA
paboTHMKa, 3a UCKNIOYEHWEM TeX CBeAeHWW, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbIMOMIHEHNSA PabOTHUKOM TPYLOBON (YHKUUWM (HanpuMep, NpW pelleHun Bompoca O NepeBofe
paboTHMKA Ha [PYryw [O/MKHOCTL (paboTy) npu Haauuymm MeAMLUHCKOrO 3aK/4YeHus,
[aloLLLeroocHOBaHMA nonaraTb 0 HEBO3MOXHOCTW BbIMOJIHEHUSA PabOTHUKOM TPYLOBON (hYHKLUU
Ha yCNoBUAX, NPeayCMOTPEHHbIX TPYA0BbIM LOrOBOPOM).

52.  [JO/MKHOCTHble fMua, nonyvaroume nepcoHanbHble AaHHble pPaboTHUKa, 00653aHbl
cobnogatb  peXMM  CeKpeTHocTM  (KoHuaeHuuanbHocTM).  [laHHOe  MONOXeHMe  He
pacnpocTpaHseTcd Ha O0O0MeH nepcoHaslbHbIMW  AaHHbIMW  pPabOTHWMKOB B MNOpPsAKe,
YCTaHOB/IEHHOM (PefiepasibHbIMU 3aKOHAMW.

53, [LO/MKHOCTHblE NNLa He MMEIT NpaBa coobuiaTb NepcoHasnbHble AaHHble paboTHMKaA
TpeTbeil CTOpOHe 6e3 NMUCbMEHHOrO cornacus paboTHUKA, 33 WCK/IOYEHMEM CllyyaeB, KOrja 3To
Heo6X04MMO B Lenax npefynpexzeHns yrposbl XW3HWU U 3L0pPOBbH0 pPabOTHMKA, a Takxe B
cyyasx, YCTaHOBNEHHbIX (eaepasbHbIMM 3akoHamu (TpygoBbiM Kofgekcom P®, Hanorosbim
Kojekcom P®, depsepanbHbiMM 3akoHamu «O cTaTyce cyaeil B Poccuiickoin depepaunm», «O
munmumm»,  «O  (befepanbHoil  cnyxbe 6e3onacHocTu», «O npokypatype Poccuiickoi
Pepepaunn», «O 3alnTe Npas OPULNYECKUX UL, U MHAMBUAYANbHBIX NPeAnpuHMMaTeNed npu
npoBeAeHNN TOCYAapCTBEHHOr0 KOHTpons (Hag3opa)» w fAp.), npefycmarpuBalolMMy NpaBo
[OO/KHOCTHBIX /IAL,  KOHTPONIMPYIOWMX W MNpaBOOXPaHUTeNbHbIX OpraHoB 3anpawiveaTb Yy
paboTogaTeneli B yCTaHOB/IEHHOM MOpPsAKe [LOKYMEHTbI, COAepXKaline nepCoHasibHble AaHHble
paboTHMKa, - B LENAX WCMNO/IHEHUS BO3/IOKEHHbIX Ha HUX (efepasbHbIMKU  3aKOHaMU
06513aHHOCTEN.

6. MPABUNA XPAHEHVA OOKYMEHTOB, COAEPXALLNX
MEPCOHAJIbHbIE AAHHBIE

6.1. JInyHble fena n TPyLOBble KHMKKM PabOTHUKOB XPaHATCSA B MeTal/IMYeCKMX LuKagax,
celihax, MMeOLWMX HafeXHble 3anopbl.

6.2 JInuHble pena NpPefOCTaBMAKOTCA B PACNOPsXXeHWe [O/MKHOCTHbIX UL NUWb B
CNefyroLmnx cnyyanx:

- Heobxo4MMOCTM OPOPMNEHUSA HArpafHbIX LOKYMEHTOB;

- (pOpMMpOBaHI/IFI CTaTUCTUYECKNX AaHHbIX;



- MOArOTOBKMW XapaKTepUCTUKN

M NPW HaIMYMK COOTBETCTBYIOLLEI Pe30NoLMM ANPEKTOPa NnLEes.

JlnyHble fena BblAaTCAa Mo POCAUCH B XKYPHane Bblgadn MYHLIX Aen.

JlnyHoe feno A0MKHO ObiTb BO3BPALLEHO B OTAEN KajpoB B TeYEHUe HefenlbHOro cpoka c
MOMEHTA ero noslyyeHus.

6.3. TpynoBble KHMXKM pabOTHUKOB MOryT nNpeaocTaBnAaTbCA paboTHMKaMWU oThena
KagpoB Nuib paboTHMKaM OyXrantepuy n YjieHaMm KOMUCCUM MO COLMaribHOMY CTpaxoBaHuto, -
npyu Heo6X04MMOCTU MNPOBEPKM [aHHbIX O CTPaxXxOBOM CTaXe PabOTHWKOB, - AN PeLLeHns
BOMPOCOB 0O MNPaBW/IbHOCTU WCYUCNEHMA W  BbINAaTbl NOCOOGWI MO rocyAapCTBEHHOMY
coyuanbHOMY CTpaxoBaHUIO.

6.4.

7.OTBETCTBEHHOCTb 3A HAPYLUEHWE NMONMOXEHWNA

LJOMKHOCTHbIE NunLa, BMHOBHbIE B HapylleHUW [10N0XKEHUA, HEeCcyT AUCLUNIMHAPHYIO,
aAMUHUCTPATMBHYHO, TPaXAaHCKO-MPaBOBYK WN YrofIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUMU
c TpygoBbim Kogekcom P®d, Kopgekcom Poccuitickoii degepaunmn 06 agMUHUCTPATUBHbLIX

npaBOHapyLLEHNAX, YTOMOBHbIM KOAEKCOM Poccuiickoi deaepauun.



